How to Login, Register for Courses, or Check PLUs:

=

Go to http://pdexpress/pdexpress/login.aspx

2. The News page is displayed. Enter your Staff ID (employee #), enter your
Password (employee #), and click the Log In button. (The secretary at your
school has this information).
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Welcome to your Hall County professional learning page.
Password
LATEST NEWS! Registration for summer courses will begin April 10,
2006. Courses are filled on a first come first serve basis. So, sign up
quickly. Directions for registering will be posted on the Hall County
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3. Your Home page will display with a header menu. Each menu choice includes a
pull down menu. Your Home page will show your currently enrolled courses.

4, My Pages menu includes Courses (currently enrolled & completed/ transcript),
as well as, Activities and Profile.
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Activities

SRS 1 have no professional development activity on file at this time.
Profile

Change Password

5. Resources menu includes Additional Resources (Helpful Tips!)
This will be added to the menu at a later date.

6. Before reqgistering for courses, please go to My Pages,

1. Profile, and enter your school email address. Click Save. Those fields that
you cannot change on the Profile page are updated internally. Allow time for
most recent changes to be reflected.

2. Change Password, and change your password. Click Save

7. To view the Course Catalog, click on Courses, and then course Catalog. We

recommend leaving the Filter at the default - . .
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8. To register for a course or view Course Details (description, dates, times, or
location), click on the Course.
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il Filter the Course Catalog
You are viewing page 1 of 1. (There are 4 sections available.)
Course Audience Level Starts (Register By) Location
Catching Kids Up 2005-2006
» catchkids (05-08) k All Employees NSA Mone (6/30/2008) None
9. The Course Detail page will display, including dates, times, and location.
10. To complete registration, scroll to the There are 98 seats available

bottom of the page and click Register. Availability:

11. After clicking register, a confirmation

page will be displayed. This page can be printed and emailed to you by clicking on
the checkbox displayed. If you saved your email address in Step 6 above, it will auto
display. Any course changes (dates, times, location, etc.) will be reflected in
Course Details, as well as emailed if you permanently saved your email address in
Step 6.
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Congratulations! You are Confirmed in the following course section:

12. Click Continue and your My Pages, Courses page will display, showing your newly
enrolled course. When finished with your session, click Log Off.

To refer back to your course’s description, dates, times, or location, Just login
again and find the course listed now in your Home or My Pages, Courses page.
Click on the Course to view all details.

To cancel a registration, login and click on the red “x” icon beside the course title.

To view/print your PLU transcript, login and click on My Pages, Courses, and
click on “Transcript for all completed P.D”  Your transcript will reflect credits
earned between July 1, 2000 and June 30, 2007.

REMINDER: YOU MUST ENTER YOUR SCHOOL EMAIL (#6) IN ORDER TO



